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S.No. PROGRAMME OBJECTIVES
1. The overall objectives of this academic Bachelor’s program is to develop the students’
intellectual capacity, executive personality, and managerial skills
2. The course also enables them to assume entry-level managerial positions in business and
industry, public sector organizations, consultancy companies and other organizations.
3. Graduates of the program may also choose to start their own entrepreneurial business
ventures.
4. The program also prepares students for Master’s degree studies in management.
5. The course also enhances ability to demonstrate technical competence in specifically
domestic and global arena of business through the study of major disciplines within the
fields of business.
S.No. PROGRAMME SPECIFIC OUTCOMES (PSOS)
PSO-1 | Ability to define, analyse the solutions for different business problems and using logical
reasoning patterns for evaluating information, materials, and data for practical implementation.
PSO-2 | Provides communication skill to solve specific business problems and decision making.
PSO-3 | Apply ethical principles and commitment towards professional ethics and responsibility.
PSO-4 | Function effectively as a member, leader, individual or group in diverse environment.
PSO-5 | Ability to conceptualize a complex issue into a coherent written statement and oral presentation
and to communicate effectively on complex activities with technical community.
PSO-6 | Providing an opportunity for the students to gain practical exposure towards the workplace and
various kind of business organisation.
PSO-7 | Promotes entrepreneurship skills by providing understanding of the fundamentals of creating

and managing innovation, new business development, and high-growth potential entities
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SCHEME OF EXAMINATION SEMESTER-I

SEMESTER-I
S. | Course Code Course Title L+T+P | Total |Page
No. Marks | No.
Multidisciplinary Course
To be opted from other stream/Department 4+0+0 100
Compulsory Course
1 | BENC - 1105 English Language Skills-1 4+0+0 100 1-2
2 | BPBI-1101 | *Punjabi (Compulsory)/ 4+0+0 100 3-6
gzikph
(bkiawh)*I*mu”FlipMjwbl /- |
BPBI- 1102
BPHC- 1104 ***Punjab History & Culture (From Earliest Times to C
320)
(Special Paper in lieu of Punjabi compulsory)
Discipline Specific Course
3 BBA 103 | Basic Accounting 3+1+0 100 7-8
4 BBA 104 | Business 4+0+0 100 9-10
Organization and Systems
5 BBA 105 | Managerial Economics -1 4+0+0 100 |11-12
Skill Enhancement Course
6 SEC-113 | Creative writing in English 2+0+0 50 |13-14
Value Added Course
7 | ZDA111 Drug Abuse:Problem of Drug Abuse 1+0+0 25 |15-16
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SEMESTER-II
S. Course Course Title L+T+P Total Page
No. Code Marks No.
Ability Enhancement Course
1 |BENC-1205 | Appreciating English Literature-I 4+0+0 100 17-18
Compulsory Course
2 |BPBI-1201| *Punjabi (Compulsory)/ 4+0+0 100 19-22
BPBI- 1202 | gzikph (bkiawh)"2
**mu’FlipMjwbl /)2
***punjab History & Culture (C. 320 to 1000A.D.)
(Special Paper in lieu of Punjabi compulsory)
Discipline Specific Course
3 BBA-203 Business Laws 4+0+0 100 23-24
4 BBA-204 | Principles of Management 4+0+0 100 25-26
6 BBA-207 Fundamentals of Banking 4+0+0 100 27-28
Skill Enhancement Course
7 SEC-123 | Creative writing in English 0+0+1 25 29-30
Value Added Course
8 ZDA121 Drugabuse: Management and Prevention 1+0+0 25 31-32

Special Note: This note is in Punjabi language, current infrastructure doesn’t
allow me to copy paste or type in Punjabi.
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(Changed)2024-28
SEMESTER - |
ENGLISH LANGUAGE SKILLS-1

B.A./B.Com/B.Sc (Med/N. Med/C. Sc./Eco)/ BBA/BA (Social Science) B.Com

(Hons.)Code: BENC-1105

L T P Credits
4 0 0 4
Time: 3 Hours Max. Marks: 100
Theory: 75

Internal Assessment: 25

Instructions for the Paper Setter and Distribution of Marks:
The question paper will consist of four sections and the distribution of marks will be as under:
SectionA : 15Marks
Section B: 20Marks
Section C: 20Marks
Section D: 20 Marks

(2]

Section-A

Twenty (20) Questions on the usage of grammar related to the prescribed units of
Murphy’s English Grammar will be set. The students will be required to attempt any
Fifteen (15)

(15X1= 15 Marks)

Section-B
EIGHT (8) questions from Prose for Young Learners will be set. The students willbe
required to attempt any Five (5) questions.
(5X4=20 Marks)
Section-C
Four (4) questions from Prose for Young Learner will be set. The students will be
required to attempt any Two (2) questions.
(2X8 =16 Marks)
Six (6) words on vocabulary will be set from Prose for Young Learner. The students
will be required to answer any Four (4). (4X1= 4 Marks)
Section-D
A question requiring the students to write a Paragraph on ONE of the TWO given

topics.
(1X6 =6 marks)

. A question requiring the students to write an APPLICATION to the Head of an

educational institution on ONE of the TWO given Topics.
(1X8=8 Marks)
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7. Eight (8) Isolated Sentences on Translation from English to Vernacular
Punjabi/Hindi) will be set. The Students will be required to attempt any Six (6).
(6X1= 6 Marks)

Course Objectives:

1. To read, interpret and write about a diverse range of texts in English.

2. To understand the prescribed texts analytically and critically.

3. To familiarise the students with the social, political, moral and cultural background of the
prescribed texts.

4. To participate in the critical and cultural discourses of English.

5. To teach language and literature effectively with the support of ICT tools.

6. To become competent, committed, conscious, creative, and compassionate human beings.

Course Contents:
1) Essays at Sr. No. 1,2,3,5,6,7,8,9,10,11 from Prose for Young Learners.
2) Unit 1-25 from Murphy’s English Grammar.

Texts Prescribed:
1. Prose for Young Learners (Guru Nanak Dev University, Amritsar)
2. Murphy’s English Grammar 4™ Edition(by Raymond Murphy) CUP

Course Outcomes:

The completion of this course enables students to:

1. appreciate the writings of various Indian and foreign story and prose writers and relate them to
their socio-cultural milieu.

2. comprehend the meaning of texts and answer questions related to situations, episodes, themes
and characters depicted in them.

3. understand fundamental grammatical rules governing tenses and make correct usage in their
language.

4. write paragraphs on any given topic.
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PUNJAB HISTORY & CULTURE (From Earliest Times to c. 320 BC)(Special Paper in lieu of
Punjabi compulsory)

(For those students who are not domicile of Punjab)

Course Code: BPHC-1104

Credit: 04
L-T-P
04-0-0
Time: 3 Hours
Total Marks: 100
Theory: 75

Internal Assessment: 25

Instructions for the Paper Setters:

Question paper should consist of two sections—Section A and Section B. The paper setter must ensure
that questions in Section—A do not cover more than one point, and questions in Section—B should cover at least
50 per cent of the theme.

Section-A: The examiner will set 15 objective type questions out of which the candidate shall
attempt any 10 questions, each carrying 1¥2 marks. The total weightage of this section will be 15 marks.
Answer to each question should be in approximately one to two sentences.

Section-B: The examiner will set 8 questions, two from each Unit. The candidate will attempt
4 questions selecting one from each Unit in about 1000 words. Each question will carry 15 marks. The
total weightage of this section will be 60 marks.

Note: The examiner is to set the question paper in two languages: English & Hindi.

Course Objectives: The main objective of this course is to educate the history and culture of the
Ancient Punjab to the students who are not domicile of the Punjab. It aims to familiarize these students
with the physical features of ancient Punjab and its impact on its history and culture. It also provides
them information about the different sources to construct the history and culture of the ancient Punjab.
The course intends to provide knowledge of social, economic, religious life of the Harappan civilization,
Indo-Aryans, teachings and impact of Jainism and Buddhism in the Punjab.

Unit-1
1. Physical features of the Punjab and impact on history
2. Sources of the ancient history of Punjab.
Unit-11
3. Harappan Civilization: Town planning; social, economic and religious life of the Indus Valley
People.
4, The Indo-Aryans: Original home and settlement in Punjab

5
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Unit-111
5. Social, Religious and Economic life during Rig Vedic Age.
6. Social, Religious and Economic life during later Vedic Age.
Unit-1V

7. Jainism in the Punjab.
8. Teachings and impact of Buddhism.

Suggested Readings:-
L. Joshi (ed), History and Culture of the Punjab, Art-1, Patiala, 1989 (3rd edition)

L.M. Joshi and Fauja Singh (ed), History of Punjab, Vol. I, Patiala 1977.
Budha Parkash, Glimpses of Ancient Punjab, Patiala, 1983.

B.N. Sharma, Life in Northern India, Delhi. 1966.

Course Outcomes:
On Completing the Course, the Students will be able to:

CO-1 Learn the history and culture of the Ancient Punjab.
CO-2 Study the physical features of ancient Punjab.
CO-3 Understand about the sources of the history of the Punjab.

CO-4 Analyse the social, economic, religious life of the Harappan civilization and Vedic-Aryans.
CO-5 Learn the teachings and impact of Jainism and Buddhism in the
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SEMESTER-I

BBA-103
BASIC ACCOUNTING

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100
Theory: 75
Internal Assessment: 25

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D). Candidates
are required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

3. The candidates are allowed to use [Non-Scientific] calculator.

Course Objective:

This course will help the students to develop cognizance of the importance of accounting in
organization financial statements. It will help students to describe how people analyze the corporate
financial under different conditions and understand why people describe the financial statements in
different manner.

Course Content:
Part-A

Introduction: Financial Accounting- Definition and Scope, Objectives of Financial Accounting,
Accounting v/s Book Keeping Terms used in accounting, Users of Accounting Information and
limitations of Financial Accounting.

Conceptual Frame work: Accounting Concepts, Principles and Conventions, Accounting Standards-
Concept, Objectives, Benefits, Brief Review of Accounting Standards in India, Accounting Policies,
Accounting as a measurement discipline, Introduction to GST: An overview.

Part-B

Recording of Transactions: Voucher System:- Accounting Process, Journal, Subsidiary Books, Ledger,
Cash Book, Bank Reconciliation Statement, Trial Balance.

Depreciation: Meaning, Need & Importance of Depreciation, Methods of Charging Depreciation (WDV
& SLM).
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SEMESTER-I
Part-C

Preparation of Final Accounts: Preparation of Trading and Profit & Loss Account and Balance Sheet of
Sole Proprietary Business

Part-D

Introduction to Company Final Accounts: Important provisions of Companies Act, 2013 in respect of
preparation of Final Accounts of a Company, Understanding Annual Report of a Company.

Computerized Accounting: Computers and its Application in Accounting. Accounting Software
Package (Tally)

Suggested Readings:

1.Gupta, Ambrish, —Financial Accounting for Management: An Analytical
Perspectivel, Pearson Education, New Delhi.

2.Khatri,Dhanesh, —Financial Accountingl Tata McGraw-Hill, New Delhi.

3. Horngren, Charles T., Sundem, Gart 1, Elliot, John A. Philbrick, Donna R. , —Introduction to
Financial Accountingl, Prentice Hall, New Delhi.

4. Ramachandran, N and Kakani, Ram, —Financial Accounting for Managementl, Tata
McGraw-Hill, New Delhi.

5. Shukla, M.C., Grewal T.S. and Gupta, S.C., —Advance Accountsl, Sultan Chand & Sons, New
Delhi.

6.Juneja, CM, AroraJ.S, Navdeep Kaur; —Basic Accountingl, Kalyani Publishers,Ludhiana.

Note:-Latest editions of suggested books may be followed.

Course outcomes

On the completion of the course Students will be able to:

Sr. No.

co1 Give an insight to various basic aspects of Accounting.

co? Understand accounting concepts, tools and techniques influencing business organizations.
CO3 Understand accounting procedure maintenance of subsidiary books and final accounts.
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SEMESTER-I
BBA-104

BUSINESS ORGANISATION & SYSTEMS

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100
Theory: 75
Internal Assessment: 25

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D). Candidates
are required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Course Obijectives

To Understand the basic concepts in commerce, trade and industry and have an exposure to
modern business world. To know modern business practices, forms, procedures and functioning of
various business organizations.

Course Content:
Part-A

Introduction to Business and Commerce: Meaning and definition of business, Objectives of business,
Essentials of a successful business, Scope of business, Business as an economic system, Trade and aids to
trade, Meaning, scope, functions and evolution of commerce & industry, Industrial Revolution-its effects.
Industrialization in India.

Part-B

Forms of Business Organization: Sole-proprietorship, Partnership, Joint stock Company, Cooperative
Society, Public Utilities, Selection of a suitable form of organization, Classification based on Business
Unit.

Setting up a New Enterprise: Promotion of a business. Decisions in setting up an Enterprise —
opportunity and idea generation, Role of creativity and innovation, Feasibility study and Business Plan,
Business size and location decisions, various factors to be considered for starting a new unit, Problems in
starting a new busine

Part-C

Business and Society: Changing Concepts and Objectives of Business, Professionalization, Business
ethics, Business and culture, Technological Development and Social Change, Social responsibilities of
business, Social Audit, Manager and his environment: external and internal.

9
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SEMESTER-I
Part-D

Domestic & Foreign Trade: Organization of wholesale & retail trade - recent trends in wholesale &
retailing. Malls and Super Markets — their effect on economy. Import export trade procedure & their
organization.

Stock Exchange and Produce Exchange: Definition and Meaning, Importance,Functions, Listing,
Dealers.

Suggested Readings:

1. Kaul, Vijay Kumar —Business Organisation and Management: Text and Casesl, Pearson
Education,New Delhi.

2. Singla, R.K., —Business Organisation and Managementl, V.K. (India) Enterprises, New
Delhi.

3.Daft,Richard L., Daft,J., Murphy,H., & Willmott, —Organisation Theory and Designl,
Cengage Learning EMEA, New Delhi.

4. Fernando, A.C., —Business Environmentl Pearson Education, New Delhi.

5. Archie B. Carroll,Ann K. Buchholtz, —Business & Society: Ethics, Sustainability and
Stakeholder Mnagementl, Cengage Learning, New Delhi.

6. TulsianP.C. , Pandey V, —Business Organisation  &Managementl, 2007, Pearson
Education.

7. Bhusan Y.K., —Fundamentals of Business Organisation & Managementl, Pearson Education,
New Delhi, 2009.

Note:-Latest editions of suggested books may be followed.

Course Outcome

Sr On the completion of the course Students will be able to:

No.

col Remember and understand the basics of Business and Business Organization. Understand
and analyse the components and objectives of Business, Role of business in the present-
day Society, Trade, Industry and Commerce. Remember and understand the concepts of
Co-operative Societies and sole proprietorship

COo2 Analyse and apply requisites of an Ideal Form of Business Organization.

CO3 Remember and understand the Forms of business organizations. Understand and evaluate
Partnership Firm. Remember and understand the concept of Company.

coa Understand the importance and role of Stock Exchanges and commodity exchange

10
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SEMESTER-I
BBA -105
MANAGERIAL ECONOMICS-I

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100
Theory: 75
Internal Assessment: 25

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D). Candidates
are required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Course Obijectives:

To develop an advanced theoretical understanding of consumer behaviour and decision-making.
To develop a theoretical understanding of strategic behaviour of economic agents. It will also
help student to understand the links between household behavilr and the economic models of
demand. It will also help in understanding the efficiency and equity implications of market
interference, including government policy.

Course Content:

Part-A

Theory of Demand: Meaning of demand and its types, Law of demand. Price elasticity of demand and its
measurement.

Consumer’s Behaviour: Utility approach: Brief outline of law of diminishing marginal utility and law of
equi-marginal utility.

Part-B

Indifference Curve Approach: Consumer equilibrium; Income, Price and Substitution effect, Revealed
Preference Approach.

Theory of Supply: Concept and law of supply, factors affecting supply.Bachelor in Business
Administration.

Part-C

Theory of Production: Law of variable proportion: total, average and marginal physical product, Law of
Returns to scale, Economies and diseconomies of scale.

Theory of Cost: Short and Long period costs, Concept of total cost, Marginal and Average cost; Theory
of cost in short-run and long-run. Concept of revenue: Total Revenue; Average Revenue; Relationship

between Average and Marginal Revenue and Price elasticity of demand.
11
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SEMESTER-I
Part-D

Pricing Under Various Market Conditions: Perfect Competition - Equilibrium of Firm and Industry
under Perfect Competition, Monopoly - Price determination under Monopoly, Monopolistic Competition
- Price and Output, determination under Monopolistic Competition.

Suggested Readings:

1. Koutosoyiannis, A., —Modern Micro Economicsl, Palgrave Macmillan.

2. Dwivedi, D.N.,—Microeconomics: Theory and Applicationsl, Pearson Education, New Delhi.
3. Gravelle H., and Rees, R., —Microeconomicsl, Pearson Education, New Delhi.

4. Ahuja, H.L., —Advanced Economic theory; Microeconomic Analysisl,

S. Chand & Company Ltd. New Delhi.
5. Mithani, D.M., —Managerial Economicsl, Himalaya Publishing House, New Delhi.

Note:-Latest editions of suggested books may be followed.

Course Outcomes

Sr On the completion of the course Students will be able to:

No.

col Understand the economic problems and correlate scarcity with the requirements.

COo2 Evaluate demand and can analyse cost in order to optimise cost production
combinations.

COo3 Recognize the existing market and can take appropriate decisions.

12
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Creative writing in English
SEC-113
LTP
200
Time: 3 Hours

Total Marks: 50
Theory: 37
Internal Assessment: 13

Note: The question paper will consist of two sections.

Section A: Seven Objective type Questions of One mark each are to be set. All Questions are

compulsory. (1X7=7 Marks)
Section B: Eight questions of equal marks are to be set. Candidates are required to attempt six
questions. (6X5= 30 Marks)

Course Objectives:

To introduce the concept of creative writing

To familiarize students with the process of writing poetry and short story
To train students to write the various forms of poetry and short story

To develop relatable characters with depth and complexity.

Course Content:

1. Introduction to Creative Writing: Meaning and importance of creative writing, Characteristics of
creative writing.

2. Introduction to Poetry

() Basic Literary Terms: - Rhyme , Metaphor, Simile, Personification, Assonance, Alliteration.
Imagery, Heroic Couplet

(ii) Overview of Different types of Poetry: -

Sonnet, Haiku, Free verse, Lyric, Ballad, Ode, Elegy, Epic

3. Short Story:- Introduction and meaning of Short Story

(i) Basic Element of Story:- Character, Setting, Conflict, Resolution, Plot, Point of View, Narration,

Difference between Novel and Short story

Suggested Readings:
1. Creative Writing: A Beginner’s Manual Anjana Neira Dev. Anuradha Marwah, Swati Pal Delhi, Pearson
Longman, 2009.
2. Elements of Literature: Essay, Fiction, Poetry, Drama, Film. Robert Scholes, Nancy R. Comley, Carl H. Klaus,
Michael Silverman Delhi, OUP, 2007.

13
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Write from the Heart: Unleashing the power of Your Creativity. Hal Zina Bennet California, New World
Library,2001.
A Guide to Writing about Literature, Sylvan Bamet, William E.Cain, New Delhi, Pearson, 2006.

Course Outcomes:

The completion of this course enables students to:

1
2
3.
4

Develop mastery of storytelling elements like plot, character development, dialogue, and setting.
Develop a unique writing voice and personal style.
To generate creative ideas.

To develop confidence in their writing abilities and creative decisions.

14
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Course Code: ZDA111
Course Title- DRUG ABUSE: PROBLEM, MANAGEMENT AND PREVENTION-I
(Compulsory for all Under Graduate Classes)
Credit hrs./wk.:1
Time: 3 Hours Max. Marks: 25

Instructions for the Paper Setters:

1) There will be two sections A and B.
2) Section A is compulsory and will be of 5 marks consisting of 8 short answer type questions

carrying 1 marks each covering the whole syllabus. The candidates are required to attempt
5 questions out of 8 short answer type questions. The answer should not exceed 50 words.

3) Candidates shall be required to attempt 4 questions from Section B, selecting one question

from each unit and each question carries 5 marks. Preferably, the question should not be
split into more than two sub-parts.

Course Objectives- The course aims to-

CO-1. (Generate the awareness against drug abuse.
CO-2. |Describe a variety of models and theories of addiction and other problems
related to substance abuse.
CO-3. [Describe the behavioral, psychological, physical health and social impact of
psychoactive substances.

CO-4. Provide culturally relevant formal and informal education programs that raise
awareness and support for substance abuse prevention and the recovery process.
CO-5. Describe factors that increase likelihood for an individual, community or group to
be at risk of substance use disorders.

UNIT-I
* Meaning of Drug Abuse
Meaning of drug abuse
Nature and Extent of Drug Abuse: State and National Scenario

UNIT-1I
» Consequences of Drug Abuse for
Individual: Education, Employment, Income.
Family : Violence.
Society : Crime.
Nation : Law and Order problem.
UNIT-111
* Management of Drug Abuse
Medical Management: Medication for treatment of different types of drug abuses.
Medication to reduce withdrawal effects.

UNIT-1V
¢ Psychiatric Management: Counseling, Behavioral and Cognitive therapy.
¢ Social Management: Family, Group therapy and Environmental Intervention.

References:
1. Ahuja, Ram (2003), Social Problems in India, Rawat Publication, Jaipur.
2. Extent, Pattern and Trend of Drug Use in India, Ministry of Social Justice and Empowerment,
Government of India, 2004.
3. Inciardi, J.A. 1981. The Drug Crime Connection. Beverly Hills: Sage Publications. 23
4. Jasjit Kaur Randhawa & Samreet Randhawa, “Drug Abuse Problem, Management & Prevention”,

KLS, ISBN No. 978-81-936570-8-9, (2019).
15
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5. Kapoor. T. (1985) Drug epidemic among Indian Youth, New Delhi: Mittal Pub.

6. Modi, Ishwar and Modi, Shalini (1997) Drugs: Addiction and Prevention, Jaipur: Rawat
Publication.

7. Sain, Bhim 1991, Drug Addiction Alcoholism, Smoking obscenity New Delhi: Mittal
Publications.

8. Sandhu, Ranvinder Singh, 2009, Drug Addiction in Punjab: A Sociological Study. Amritsar. Guru
Nanak Dev University.

9. Singh, C. P. 2000. Alcohol and Dependence among Industrial Workers: Delhi: Shipra.

10. Sussman, S and Ames, S.L. (2008). Drug Abuse: Concepts, Prevention and Cessation, Cambridge
University Press.

11. World Drug Report 2011, United Nations office of Drug and Crime.

Course Outcomes: The students will be able-

CO-1.[To describe issues of cultural identity, ethnic background, age and gender in
prevention, treatment and recovery.

CO-2. [To describe warning sign, symptoms, and the course of substance use disorders.

CO-3. [To describe principles and philosophy of prevention, treatment and recovery.

CO-4.[To describe current and evidenced-based approaches practiced in the field of
drug addiction.

16
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SEMESTER-II

APPRECIATING ENGLISH LITERATURE-I
B.A./B.Com/B.Sc (Med/N. Med/C. Sc./Eco)/ BBA/BA (Social Science) B.Com (Hons.)Code:
BENC-1205

Credits
4

s
o|H
[=)iav]

Time: 3 Hours Max. Marks: 100
Theory: 75

Internal Assessment: 25
Instructions for the Paper Setter and Distribution of Marks:

The question paper will consist of four sections and the distribution of marks will be as under:
Section A: 15 Marks
Section B: 20 Marks
Section C: 20Marks
Section D: 20 Marks

Section-A

1. Twenty (20) Questions on the usage of grammar related to the prescribed units of Murphy’s English
Grammar will be set. The students will be required to attempt anyFifteen (15)
(15X1=15 Marks)

Section-B

2. EIGHT (8) questions from Tales of Life will be set. The students will be requiredto attempt any Five
(5) questions.
(5X4=20 Marks)

Section—-C

3. Four (4) questions from Tales of Life will be set. The students will be required toattempt any Two (2)
questions.
(2X8 =16 Marks)
4. Six (6) words on vocabulary will be set from Tales of Life. The students will be required to answer any
Four (4). (4X1= 4 Marks)

Section-D

5. The students will be required to answer Six questions from the Comprehension Passage
set from the book Tales of Life.
(6X1=6 Marks)

6. The students will be required to write an Official Letter on any ONE of the TWO giventopics.
(1X8= 8 Marks)

7. The students will be required to write an e-mail on any ONE out of the TWO Topics.
17
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SEMESTER-II

(1X6= 6 Marks)

Course Objectives:
. Toread, interpret and write about a diverse range of texts in English.
. To understand the prescribed texts analytically and critically.
. To familiarise the students with the social, political, moral and cultural background of theprescribed texts.
. To participate in the critical and cultural discourses of English.
. To teach language and literature effectively with the support of ICT tools.
. To become competent, committed, conscious, creative, and compassionate human beings.

o Ol s WDN B

Course Contents:
. Stories at Sr. No. 1,2,3,5,6,7,9,10,11,12 from Tales of Life.
. Unit 26-48 from Murphy’s English Grammar.

N -

Texts Prescribed:
1. Tales of Life (Guru Nanak Dev University, Amritsar)
2. Murphy’s English Grammar 4™ Edition(by Raymond Murphy) CUP

Course Outcomes:

The completion of this course enables students to:
appreciate the writings of various Indian and foreign story and prose writers and relate them totheir socio-
cultural milieu.
comprehend the meaning of texts and answer questions related to situations, episodes, themesand characters
depicted in them.
understand fundamental grammatical rules governing tenses and make correct usage in theirlanguage.

. write paragraphs on any given topic.

18
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SEMESTER-II

PUNJAB HISTORY & CULTURE (C 321 BCTO 1000 A.D.)
(Special Paper in lieu of Punjabi compulsory)
(For those students who are not domicile of Punjab)

Course Code: BPHC-1204

Credit: 04
L-T-P
04-0-0
Time: 3 Hours
Total Marks: 100
Theory: 75

Internal Assessment: 25

Instructions for the Paper Setters:
Question paper should consist of two sections—Section A and Section B. The paper setter must ensure that questions in
Section—A do not cover more than one point, and questions in Section—B should cover at least 50 per cent of the theme.

Section-A: The examiner will set 15 objective type questions out of which the candidate shall attempt any 10
questions, each carrying 1% marks. The total weightage of this section will be 15 marks. Answer to each question
should be in approximately one to two sentences.

Section-B: The examiner will set 8 questions, two from each Unit. The candidate will attempt 4 questions
selecting one from each Unit in about 1000 words. Each question will carry 15 marks. The total weightage of this
section will be 60 marks.

Note: The examiner is to set the question paper in two languages: English & Hindi.

Course Objectives: The main objective of this course is to educate the students who are not domicile of the
Punjab about the history and culture of the Ancient Punjab. It is to provide them knowledge about the social, economic,
religious, cultural and political life of the people of the Punjab during the rule of various dynasties such as The
Mauryans, The Khushans, The Guptas, The Vardhanas and other ancient ruling dynasties of the period under study.

Unit-I
1. The Punjab under Chandragupta Maurya and Ashoka.
2. The Kushans and their Contribution to the Punjab.

Unit-11
3. The Punjab under the Gupta Emperors.
4, The Punjab under the VVardhana Emperors

Unit-111

5. Political Developments 7™ Century to 1000 A.D.
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6. Socio-cultural History of Punjab from 7th Century to 1000 A.D.
Unit-1V
7. Development of Languages and Literature.
8. Development of Art & Architecture.
Suggested Readings:-

L. Joshi (ed.), History and Culture of the Punjab, Part-1, Patiala, 1989 (3" edition).
L.M. Joshi and Fauja Singh (ed), History of Punjab, Vol. I, Patiala 1977.
Budha Parkash, Glimpses of Ancient Punjab, Patiala, 1983.

B.N. Sharma, Life in Northern India, Delhi. 1966.

Course Outcomes:

On completing the course, the students will be able to:

CO-1
CO-2
CO-3
CO-4
CO-5

Understand the history and culture of the Punjab in Ancient Period.

Analyse social, economic, religious, cultural and political life of Ancient Indian dynasties.
Study about the political developments from 7" century to 1000 AD.

Understand socio-cultural history of the Punjab from 7 century to 1000 AD.

Analyse language, literature, art and architecture of Ancient Punjab.
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BBA- 203
BUSINESS LAWS

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100

Internal Assessment: 25

Theory: 75

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D). Candidates
are required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Course Objectives:

This course will impart basic and broad knowledge in business laws in management. It will also
enhance ability to apply concepts, principles and theories to understand simple business laws. It
will also give awareness of the different business laws, awareness of the global business laws and
its impacts on businesses.

Course Content:
Section-A

Law of Contract (1872): Nature of contract, Classification, Offer and acceptance, Capacity of parties to
contract, Free consent; Consideration, Legality of object, Agreement declared void, Performance of
contract; Discharge of contract, Remedies for contract of contract.

Section-B

Sales of Goods Act (1930): Formation of contracts of sale; Goods and their classification, price;
conditions and warranties, Transfer of property in goods; Performance of the contact of sales; Unpaid
seller and his rights, sale by auction; Hire purchase agreement.

Section-C

The Consumer Protection Act (1986): Definition of consumer, Features, Grievance redressal
machinery.

Law of Agency: Meaning, Features of the Contract of Agency, Types of Agency,Creation of Agency,
Rights and Duties of Principal and Agent, Personal Liabilities of an Agent, Termination of Agency,
Irrevocable Agency.

Section-D
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Indemnity and Guarantee:Mcaning of the Contract of Indemnity and Guarantee. Rights of Indemnity
Holder and Indemnifier, Essentials and Types of contract of Guarantee, Nature and Extent of Surety’s
Liability, Rights and Discharge of Surety.

Suggested Readings:

1. Singh, Avtar, —The Principles of Mercantile Lawl, Eastern Book Company, Lucknow.
2. Kapoor, N.D., —Business Lawl, Sultan Chand & Sons, New Delhi.

3. Tulsian, P.C., —Business Lawl, Tata McGraw Hill, New Delhi.

4,Usa, —Indian Business Lawl, International Business Publications, USA.

Note:-Latest editions of suggested books may be followed.

Course outcomes

Sr On the completion of the course Students will be able to:

No.

co1 Provides basic knowledge regarding creation of contract.

CO2 Provides a brief idea about the frame work of Indian business law.

COo3 Familiarizes the students with case law studies related to business law.

co4 Acquaints students with laws related to Indian Contract Act,1872, Sale of goods
Act, 1930, and Consumer Protection Act.
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BBA- 204
PRINCIPLES OF MANAGEMENT

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100
Internal Assessment: 25
Theory: 75

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D). Candidates
are required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Course Obijectives:

To enable the students to study the evolution of Management. To study the functions and principles
of management. To learn the application of the principles in an organization. To enable the effective
and barriers communication in the organization. To study the system and process of effective
controlling in the organization.

Course Content:
Section-A

Management: Meaning and definition, nature, purpose, scope, importance and functions, Management as
art, science and profession, Management as a social system, Concept of management, administration and
organization Principles of management, Scientific Management.

Evolution of Management Thought: Contribution of F.W. Taylor, Henri Fayol, Elton Mayo, Chester
Barnard & Peter Drucker to the management thought. Various approaches to management (i.e. Schools of
Management Thought), Indian management thought.

Management Techniques: Management by Objective: Meaning, Process, Benefits, Weakneses.
Section-B

Planning: Meaning, Significance, Types of plans, Nature, Elements: Objectives, Policies, Rules,
Procedure, Strategy, Decision Making.

Organizing: Meaning, Nature and Purpose of organization, Theories of organization, principles of
organization, Forms of organization: Line, Functional and Line and Staff, Formal and informal
organization, Delegation, Span of Management: Factors determining effective span.

Departmentation: Definition, Departmentation by function, Territory, Product/service, Customer group
and matrix organization, Decentralisation and Departmentation.
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Section-C

Authority: Definition, types, responsibility and accountability, delegation; definition, steps in delegation,
obstacles to delegation and their elimination, decentralization vs centralization, determinants of effective
decentralization

Staffing: Meaning, nature and functions of HRM, Manpower management, factors affecting staffing,
Recruitment, Selection, Training and Development, Performance appraisal: need and process.

Section-D

Directing: Motivation: Meaning, Nature, Importance, Types, Theories of Motivation: Mc. Gregor’s,
Maslow and Herzberg. Leadership: Meaning, Nature, Styles, Managerial grid, Likert system, Theories:
Trait, Behavioural, Situational and Followers.

Coordination: Principles and Techniques, Difference between coordination and cooperation.

Controlling: Meaning, nature, importance, scope, principles, prerequisites, steps, limitations and
techniques.

Suggested Readings:

1. Robbins, S.P., & Coulter, M.K., —Mnagementl, Pearson Education Inc., New Delhi.
2. Gupta, Meenakshi, —Principles of Mnagementl, PHI Learning Pvt. Ltd., New Delhi.
3.Koontz, H., Weihrich, H., &Aryasri, A.R., —Essentials of Mnagementl, Tata McGraw-
Hill, New Delhi.
4. Aswathapa, K. —Essential of Business Administrationl, Himalaya Publishing House,
Mumbai.

Note:-Latest editions of suggested books may be followed.

Course Outcome

Sr On the completion of the course Students will be able to:

No.

col Prepares the students with better managerial abilities and development of managerial
skills.

co? Provides detail knowledge about the Management process and various functions of
management.

CO3 Recognise the theory of management and manager’s role in organization
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BBA- 207
FUNDAMENTALS OF BANKING

Time: 3 Hours Credit Hours per Week: 4
Total Teaching Hours: 60
Max. Marks: 100
Internal Assessment: 25
Theory: 75

Instructions for the paper setters/examiners:
1. The question paper covering the entire course shall be divided into four sections.
2. Eight questions of 15 marks each are to be set, two in each of the four Sections (A-D).
Candidates are required to attempt five questions, selecting at least one question from each
Section. The fifth question may be attempted from any Section.

Course Obijectives:

The main objectives of this course is to introduce the students to the basic concept of banking as a
financial intermediation service and bank as a financial institution and to examine the banking
scenario in India.

Course Content:
Section -A

Commercial Banks—Introduction, evolution, nature, functions, importance and services provided by
commercial banks. Types of Banks-Commercial Bank, Regional Rural Banks, Foreign Banks,
Cooperative Banks, Public bank and Private bank, difference between public and private banks.

Section -B
Central Bank—meaning and functions, Techniques of credit control, mechanism of Credit Creation.
Section -C

Practical Aspect of Banking- Negotiable Instruments— Cheques, bills of exchange and promissory notes,
endorsements, difference between cheques and bills of exchange. Customer’s Pass Book-Entries in Pass
Book, Effects of errors favourable to the Banker and Customer.Clearing House System.

Section -D

Systems of Banking- Group and Chain Banking, Unit and Branch Banking, Investment Banking and
Mixed Banking.
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Suggested Readings:

1. Sundharam,Varsheney, —Banking Theory, Law & Practicel, Sultan Chand & Co.
2. Shekhar,K.C; Shekhar, Lekshmy, —Banking Theory and Practicel, Vikas Publishing
House.

3. Sethi, Jyotsana; Bhatia, Nishwan, —Elements of Banking and Insurancel, PHI
Learning Private Limited, New Delhi

4. www.rbi.org

Note:-Latest editions of suggested books may be followed

Course outcomes

Sr On the completion of the course Students will be able to:

No.

col Understand fundamental knowledge of banking as service and bank as an institution.

COo2 Understand the practical aspects of banking such as functioning of negotiable instruments,
their endorsement, clearing house and entries in pass book.

COo3 Learn the role of RBI in Indian economy along with the structure of banking system with
respect to unit banking, chain banking, mixed banking, group banking and investment
banking.

28



http://www.rbi.org/

BBA Semester System (2024-2027)

SEMESTER-II
Creative writing in English
SEC-123
LTP
001

Total Marks: 25
Practical: 19
Internal Assessment: 06

Note: The question paper will consist of two sections.

Section A: Nine Objective type Questions of One mark each are to be set. All Questions are

compulsory. (9X1=9 Marks)
Section B: Write a story on a given topic.
OR
Write a poem on a given theme or type. (1X10= 10 Marks)

Course Objectives:

To introduce the concept of creative writing

To familiarize students with the process of writing poetry and short story
To train students to write the various forms of poetry and short story

To develop relatable characters with depth and complexity.

Course Content:

1. Identify the following literary terms in a poem:

Rhyme , Metaphor, Simile, Personification, Assonance, Alliteration. Imagery,
Heroic Couplet

2

. Identify the following types of poetry:

Sonnet, Haiku, Free verse, Lyric, Ballad, Ode, Elegy, Epic

3

. Identify the following elements in a short story

Character, Setting, Conflict, Resolution, Plot, Point of View, Narration.

4. Write a poem

5. Write a short story

Suggested Readings:

1.

Creative Writing: A Beginner’s Manual Anjana Neira Dev. Anuradha Marwah, Swati Pal Delhi, Pearson Longman,

2009.

Elements of Literature: Essay, Fiction, Poetry, Drama, Film. Robert Scholes, Nancy R. Comley, Carl H. Klaus, Michael

Silverman Delhi, OUP, 2007.

Write from the Heart: Unleashing the power of Your Creativity. Hal Zina Bennet California, New World Library,2001.

A Guide to Writing about Literature, Sylvan Bamet, William E.Cain, New Delhi, Pearson, 2006.
29



BBA Semester System (2024-2027)
SEMESTER-11

Course Outcomes:
The completion of this course enables students to:
1. Develop mastery of storytelling elements like plot, character development, dialogue, and setting.
2. Develop a unique writing voice and personal style.
3. To generate creative ideas.
4. To develop confidence in their writing abilities and creative decisions.
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Course Code: ZDA121
Course Title- DRUG ABUSE: PROBLEM, MANAGEMENT AND PREVENTION-I1
(Compulsory for all Under Graduate Classes)
Credit hrs/wk.: 1
Time: 3 Hours Max. Marks: 25
Instructions for the Paper Setters:
1) There will be two sections A and B.

2) Section A is compulsory and will be of 5 marks consisting of 8 short answer type questions
carrying 1 mark each covering the whole syllabus. The candidates are required to attempt 5 questions
out of 8 short answer type questions. The answer should not exceed 50 words.

3) Candidates shall be required to attempt 4 questions from Section B, selecting one question from
each unit and each question carries 5 marks. Preferably, the question should not be split into more
than two sub-parts.

Course Obijectives: The course aim is to-

CO- | Describe the role of family in the prevention of drug abuse.
Clc.)- Describe the role of school and teachers in the prevention of drug abuse.
C2('3- Emphasize the role of media and educational and awareness program.
ij)- Provide knowhow about various legislation and Acts against drug abuse.

UNIT-I
Role of family: Parent child relationship, Family support, Supervision, Shaping values, Active Scrutiny.

UNIT-I1I
School: Counselling, Teacher as role-model.
Parent-Teacher-Health Professional Coordination, Random testing on students.

UNIT-1
Controlling Drug Abuse: Media: Restraint on advertisements of drugs, advertisements on bad effects of drugs,
Publicity and media, Campaigns against drug abuse, Educational and awareness program

UNIT-1V

Legislation: NDPS act, Statutory warnings, Policing of Borders, Checking Supply/Smuggling of Drugs, Strict
enforcement of laws, Time bound trials.

References:

1. Ahuja, Ram (2003), Social Problems in India, Rawat Publication, Jaipur.

2. Extent, Pattern and Trend of Drug Use in India, Ministry of Social Justice and Empowerment,
Government of India, 2004.

3. Inciardi, J.A. 1981. The Drug Crime Connection. Beverly Hills: Sage Publications.

4. Jasjit Kaur Randhawa & Samreet Randhawa, “Drug Abuse Problem, Management & Prevention”, KLS,
ISBN No. 978-81-936570-8-9, (2019).

5. Kapoor. T. (1985) Drug epidemic among Indian Youth, New Delhi: Mittal Pub.

6. Modi, Ishwar and Modi, Shalini (1997) Drugs: Addiction and Prevention, Jaipur: Rawat Publication.

7. Sain, Bhim 1991, Drug Addiction Alcoholism, Smoking obscenity New Delhi: Mittal Publications.

8. Sandhu, Ranvinder Singh, 2009, Drug Addiction in Punjab: A Sociological Study. Amritsar. Guru
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Nanak Dev University.

9. Singh, C. P. 2000. Alcohol and Dependence among Industrial Workers: Delhi: Shipra.

10. Sussman, S and Ames, S.L. (2008). Drug Abuse: Concepts, Prevention and Cessation, Cambridge
University Press.

11. World Drug Report 2011, United Nations office of Drug and Crime.

Course Outcomes: The students will be able to-

CO-1.| Understand the importance of family and its role in drug abuse prevention.

CO-2.| Understand the role of support system especially in schools and inter-
relationships

between students, parents and teachers.

CO-3.| Understand impact of media on substance abuse prevention.

CO-4.| Understand the role of awareness drives, campaigns etc. in drug abuse management.
CO-5| Learn about the Legislations and Acts governing drug trafficking and Abuse in India.
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